
Login to Gradient and access Admin Mode to manage the
school subscription by clicking on your initials.

Be sure that old terms have end dates that do not overlap with
current terms, so that the "Current" filter works as expected.

Edit Terms

For more support, read Edit Terms

Choose More tab > Select Terms
Check the box before the term and select Edit
Edit the End Date, then Save

Editing expired terms will remove the "clutter" from the Classes and
Students tabs. If you sync rosters, terms should be edited at their
source (Clever, ClassLink, or within your SIS). 

Creating terms in Gradient is only required for manual rostering.

Accessing Admin Mode

Back-to-School Checklist

NEW Gradient Admin - Find invite email from
hello@gradecam.com to log in for the first time
RETURNING - Login at app.gradecam.com

FOR MANUAL
ROSTERING ONLY!

Quick Tip:

Start a New Academic Year

F O R  G R A D I E N T  S Y S T E M  A D M I N I S T R A T O R S

Within the Account Menu in Admin Mode, choose Settings,
then select Academic Year.

To learn more, review the Academic Year article

Select Start a New Year > enter an end date for the new year

If you import rosters manually without a sync, follow these steps

After rostering and starting the new Academic Year, send login
invites to NEW staff and refresh users with our comprehensive
Training Hub.

Staff Management
If teachers and rosters are managed using Clever/ClassLink, staff that is no
longer included in the sync will automatically be deactivated.

Quick Tip:

Some staff may also need expanded access and permissions
via Access Groups or PLC Groups.

NEED MORE SUPPORT?

support@gradecam.com

888.699.2142

https://gradecam.zendesk.com/hc/en-us/articles/11266012447387-Admin-Mode-Navigation
https://gradecam.zendesk.com/hc/en-us/articles/11338514979227-Create-and-Edit-a-Term
https://gradecam.zendesk.com/hc/en-us/articles/10788505511323-Login-Invite-for-System-Admin
https://app.gradecam.com/login
https://gradecam.zendesk.com/hc/en-us/articles/11311583053723
https://gradecam.zendesk.com/hc/en-us/articles/11824343906459-Combined-Import
https://gradecam.zendesk.com/hc/en-us/articles/12934504661147-Send-Login-Invite
https://gradecam.zendesk.com/hc/en-us/articles/12934504661147-Send-Login-Invite
https://support.gradecam.com/
https://gradecam.zendesk.com/hc/en-us/articles/12934115112603-Access-Group-Overview
https://gradecam.zendesk.com/hc/en-us/articles/17362418378779-NEW-PLC-Groups

