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Create a Multiple-
Question Assignment

Multiple-Question assignments are a commonly used
assignment type. These assignment keys are created
and can utilize both auto-graded and rubric-scored
Create Assignment options. Responses are be collected from scanned
forms or using the online portal.

Create a New Assignment .
il Welcome, Kate!
n From the home page, select : il
Create Assignment . P—
pal ~

E

New Assignment
o bype of sigrment you wouid e 10 create

n Choose the Multiple-Question
Assignment option

©)
Assignment Details
Fill in the required fields. _ -
New Multiple-Question Assignment X
n Assignment Name _ Use a naming Make a free-form assignment using multiple choice, rubric and numeric questions
convention for easy searching. Ex. ﬂ
Chap 2 - Unit 3 - US Expansion Exit
TICket Assignment Description (optional)
n Questions - Adjust the number of ﬂ?ﬁ” o o262
questions on the assignment U
H C“Ck Save Make assignment private (not visible to school administrators) »
Select the Answer B
ilE
Select the correct response for ®0000
each question to make a key 2 00000
i 00000
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CREATE A MULTIPLE-QUESTION ASSIGNMENT

Change the Question Type Bl i roeponee B

BB From the Keys tab o 6 = 8

Show Standards Edit Reset  Standards  Print

. BV
H Check the box next to question S =
. k ABc  Multiple Chai
H Select Edit from the toolbar n - 00000 e
2 OO0.0 Multiple Cheor
Question Editor
Customizable question types, answers
choices, points, standards, and more. nQ"‘-‘S“OM E x
Question # Type
n Edit Question Number 1 Asc Multiple Choice -
Characters (up to 10)
H Select Response Type n ascH
Response options customization frswer Foms
K Responseop 4 0o0e (s
Select the Answer ﬂ AP ANOTHER ANSHER
n POintS Value Standards
No standards have been aligned. Why not add some?
n Add answers (Partial Credit) m # ARDSTANDARD
m Add Standard to the question
MNEXT m SAVE
m Select Save
A Multiple Choice
Response Types 1¢ T/ False
Auto Graded Items have a selected answer g Nomber it

and will be graded upon submission.
1/ MNumeric
Teacher Graded Items are graded using a cuhiaton
rubric scale or points for an extended or ay Filinthe Blank
performance-based task.

b Math Equation Response (Beta)

Learn more about question types.

Teacher Graded lems

E’ Rubric / Paints

] it Rubric or avward Points
Open Response Caplure

row Juag {5 WOWOTIC, O i s h vih o Rubsic
ward Points
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Print and Scan
Student Respo

Print Forms

Print Forms

From the home page, select Print Forms.

Search for assignment.

j— Or —_—

After creating key, select
Forms from toolbar.

Form Printing Window

Select a specific class to print
forms

ﬂ Preview form setup
n Click Generate

E Click Download PDF and print
forms

Adjust Form Settings

n Select Settings from Profile
ﬂ Select Forms

ﬂ Toggle desired form settings

Gradient | Assessment Made Easy

nses

Generate and print forms for students to fill in
responses for an assignment. Forms can be created
as generic in order to make multiple copies or
specifically assigned to students in a class.

View Assignments J View Reports

i a o]
Manage Online Access Print Forms Scan Forms
n @ View Classes J

Forms ®

View Students Transfer Grades

o ¢ Previewi 10f2 »
Form Printing x a Ll
o

Exit Ticket - Start of Ww| »

Only for this assignment -

Print pre-filled forms for all students -

100% * 1

GENERATE
| 3

DOWNLOAD PDF
SETTINGS Forms x
Account Profile Printed forms with capture area
Plan
n Always use the full width of the paper ‘
Email
Allow using the full height of the paper »

Helpdesk
Assignment Labels
Performance Bands
Camera

Forms

Sounds

support@gradecam.com | 888.699.2142



PRINT AND SCAN STUDENT RESPONSES

a Once forms have been completed by students, they
are scanned in Student or Teacher view. Auto-graded
questions will be graded in order to provide
immediate feedback.

Scan Forms

Scan Forms L Welcome, Kate!
L]
. | ail
From the home page' SeleCt Scan = View Assignments Create Assignment View Reports |
Forms. Search for assignment. ¥ :
" = 7l
Manage Online Access Print Forms
& Y 7
® View Classes View Students Transfer Grades
Full Screen Scan (Student View)
A student can scan their forms n
without viewing results of others. E X Pre-Test Check O

n Position form in scan window till
green borders appear

H Student score displayed. Press
space bar to hide

n Adjust Camera Settings as

needed
Press space to hide
. Quinn, Colin
ﬂ Close Student View to return to all v o 45
. x5
assignment responses ]

All Assignment Responses (Teacher View)

Collect and review responses for all T — T
students. E & x - & @ 7
Eda Reopen  Delete Maore Foms Scan Transder
L. . . . B- Search 12 students =3 Filters (2) =
Position form in scan window till ————
green borders appear B e e o e am

G
o
A
4B
adent Progres: i x  5C (8
Turned In -

n Pause/Play video

FILTERS

n Student response details

Current Terms -

All My Classes -
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Add Online Access
to Assignments

After an assignment has been created, the
assignment will be published to Student Portal to
provide online access for classes and/or individual
students with the chosen settings.

Manage Online Access

Prepare Assignment for Student Portal

Login to your account at
app.gradecam.com.

Keys Responses Reports

. Show Standards  Attachmenta\ Student Portal Print Fal
Create a new assignment or select an
existing assignment. = -
| 16]0]6] ABc  Multiple Choice
H Select Studgnt Portal from the toolbar to 50806 e Mot choee
manage online access.
M) [¥] Open Response Ca

Edit Online Settings for an Assignment
n Type class(es) or specific students

Assignment Availability Window - Adjust the date and time range for students to complete
the assignment.

Add Online Access { "L i e liFA

Show Settings - Customize

options for students while ocasses oestucenss Random e
completing the assignment and . ® 9
d u rl n g rev | ew. Students can turn in the assignment online during this time window

Aug 16,2021 10:30PM  until 10:30PM  Aug 23,2021
Review Assignment Window - o e siprsesony_armens viR] siovsermvos
AdeSt the tlme and Settings for nRewewAssignment ‘
stu d ents d u I'i n g rev | ew. Configure student review options when accessing the assignment culside the tum in window

Once turn in window ends until Forever

H Togg I eto D i Sab I ea | | S ett| n g S fo r  Review: Score/Wrong Responses @ Attachments: Viewable  SHOW SETTINGS

the Turn In or Review window.

CANCEL
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ADD ONLINE ACCESS TO ASSIGNMENTS

Show Settings Options

Turn In settings are used during n Grbeit

) . - . @ RESTRICTIONS « REVIEW % ATTACHMENTS
assignment availability window. _
While working on this assignment...

O Prevent students from using copy-and-paste from other documents or websites

Review settings are used after end
of Turn In window timeframe.

O students have a time limit of 0 minutes once they start

n Restrictions while completing assignment (Turn In window only)
H Review options for responses visibility after assignment is turned in
n Attachments options while completing assignment and after it is turned in

n Tools available while completing assignment (Turn In window only)

Online Access List
Student Portal

Add Online Access for additional 1
CIaSS(eS) or Student(s) Add online access % B

O~  Searchbitems Q

. n English 11 (4) @ Reviewable Fri, August 13 until forever
current CIasses/StUdents Wlth Alcott, Louisa May @ OpenWed, August 11 until Tue, August 17 {(Accommodation 1)

pu bl ished on | ine access to 'the Poe, Edgar Allen ® Open Wed, August 11 until Tue, August 17 (Accommodation 1)
. Tolkien, J.R.R. @ Reviewable Mon, August 16 until forever
assignment
English 11 (7) @ Open Mon, August 16 until Mon, August 23 {random)
Enrichment Hour (99) Open on Tue, August 17 at 11:30AM (random)

Actions for published assignments.
Check the box next to class/student.

DONE

Online Access Actions

Edit online access settings selected
class/student. n n ﬂ n H ﬂ
¢ @ @ % =

Preview selected assignment as a
student.

Clone online access settings of selected class/student to additional class/student.
Remove online access for selected class/student.

Copy the assignment link to post in other services.

Share to Google to post assignment in connect Google Classroom.

*Note: Preview the teacher experience for Canvas and Schoology.

Gradient | Assessment Made Easy support@gradecam.com | 888.699.2142


https://gradecam.zendesk.com/hc/en-us/articles/14012079261851-Canvas
https://gradecam.zendesk.com/hc/en-us/articles/14012081671707-Schoology

aGrodien’r | QUICK START GUIDE

Monitor and Review
Online Responses

After an assignment has been published to the
Student Portal, monitor in progress activity and
review student responses.

View Assignments

Review Student Responses b
Keys Responses Reports

n Login to your account at app.gradecam.com. Q@ @ s 2 )

Show Details  InProgress By Question  Student Portal  Attact

Search 10 students

n Locate an assignment that has been published to
the student portal.

ance Band: Personal v T,

6o (T BER 90

Number of Questions Left to answer

Time since Last Activity by the student

ent ID#  Class Missed
. ry, Hannah 5139  World History (7)  1,2,3,4a,4b, 4
Select the Responses tab to view student
responses :kland, Alexander 5148  Algebra 2A (8) 3, 4b, 4c, 4d
View In Progress
R Select In Progress from the toolbar to see assignments that
InProgress = been started but not turned in.
[l show Details to expand -
Ke Responses Reports
responses for each student .
© a & o LY = - &H B 7
Show Details  Tumedin By Question Student Portal Altachments  Configure More Forms Scan Transfer
n Assignment Due Date O~ Search2students Q s ) *
Performance Band: Personal Tm T e e
Student | IDE  Class Migsed Questions Left Last Activity
H Time Elapsed S|nce Student H Baker, Emily 5151 World History (7) 4 H — 4 8 minutes ago
started the assignment 'T’?;;SSZJL;MMH
n 1. minute X 4c7:30(1230)
[ Current responses entered by e i
student P
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MONITOR AND REVIEW ONLINE RESPONSES

Options for In Progress Assignments Online
Check the box next to the student(s) for additional

options. n n n

F O] b
View Turmin  Reset Timer Delete More

n Turn In assignment for selected

StUdent(S) B+  Search2 students
Performance Band: Personal » 0o T i s am
E Reset Timer for assignment (only if a Student § D#  Class Missed Qu
timer has been added) Baker, Emily 5151 World History (.. 4c -
Due: Sep 10
H Delete current student assignment pcpne

Reopen Online Assignments

Select Turn In from the toolbar to see assignments

Turn In that been turned in. n
T T YNNI Y v
it pen oms n ransfe
n Check the box next to the student(s)
=k 4 Search 11 students Q Filters (2) =
Performance Band: Personal v 0 oo e am o
n Se|eCt Reopen from the toolbar n Student ID#  Class Missed Points  Score Tumed in |
Baker, Emily 5151  World History (.. Review 5/13 @ 38% Aug 11
. Time Elapsed: 30 minutes
*Note: You may have to edit the Turn In S S e
. 2 hour 4d.7:15
m 3.seconds 50 (1pt)

Review Student Responses

All student responses, both scanned and online submissions, are collected
together in the Responses tab for the assignment.

Keys Responses Reports
i @ 1] L4 o Q == @ @ a
n Show Detalls to expand Naw Show Details InProgress By Question  Student Portal Attachments Configure  More Forms  Scan  Transfe
responses for each student Ov | Seach 1) stdems
Review Responses by Question x
Performance Band: Personal » T sov 1o ey
R H I I B Student D#  Class Below are the answers for each question in the answer key. Pick a
E eview all responses By queston o iow all stucent responaes eidey ice.
. Baker, Emily 5151 World Hist
Question . ope
Berry, Hannah 5138 World Hist
1. minute As
. . Buckland, Alexander 5148 Algebra 24
n View Reports to review el i
Gray, James 5143 Algebra 24
i 3 seconds Ar
student learning data T s gwra)
da. 400 8
Parr, Carolyn 5146  Algebra 24
4b. 700 o]
Berry, Halle 221 World Hist
4e. 1230 1]
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Getting Logged In &
Online Navigation o= -

Student Login

Website
Student account login using a browser ‘¥ Gradient o s o
at app.gradecam.com/studentl ogin. i

Student Access Code
Access code is required for Gradient only login

or to authenticate with your Google account. Log in as student
Single Sign-On Service Clsstink

Authenticate using Clever or ClassLink.

Student Portal Dashboard

n Classes - List of classes with

. ]
assignments

() Dashboard

2 - E=Y)
n Due Soon - Available assignments —
due within two weeks* S

H Recently Turned In -
Assignments submitted recently*

Due Mext Week )
Chagter 3 - Unit 1.2 - Common
55 Unit 4 Lesson 3 Exit Ticket Turrad in % at 735 AM

n Search listed assignments

*Note: Visible data and assignments
vary by teacher set permissions.

Assignments for a Specific Class
n Select Class from left sidebar

|__!] world History n AVAILABLE
[

This week

H AVAILABLE tab to view all available
assignments for the selected class

H TURNED IN to view all submitted
assignments available for review

M. Everest Summary - Assignment Gptions

Upcaming

AP Psychology FRQ Practice
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GETTING LOGGED IN & ONLINE NAVIGATION

Complete an Assignment Online

| [l () Dashboard
Start Assignment

Locate and select the assignment in Due
Soon section on the Dashboard

H Assignment Details

Due Temarrow @

Time Practice @15 minutes

E \pts  DueAug193071  0Questons 1 Amschment  Word History| K Piand

You will have 15 minutes to finish once you begin.

H Select Start Assignment H

Assignment Window Overview

n Return to Dashboard* n Turn In assignment Answer Area
EJ collapse sidebar B 1ools (if applied) EJ Attachment View Controls
H Timer (if applied) n Progress Bar (jump to question)
mhcim 5 E @nm-ﬂ.,‘,,‘ = EXIT ASSIGNMENT @
7 ) 03] 0 (9] ) B TURN IN b3

1. 60 Seconds = 1
2. 30 Minutes = 1/2

3 1Mnle =60
How much tinve b elapsed? S350 AM 10 1045 AM
4. Using the dock, what time is #7

a, What time is on the cock?

b, What time will it be in 3 hours 7
c. What time was i 3 hours and 30 How such tinve Bas elapied? T40 AM 1o 106 AM
d, What tirme will it be in 3 hours ang

‘hee the answes is 235 P and the
us+d withen th T 635 AML 3 Bours
ditiomal information of times %o reach the

*Note: If you exit the
assignment without
Turning In, responses
are saved but not
submitted for grading.

5. How miuch time has elapsed? 8:20 AM 1o 10045 AM
&, How much time has slapsed? T:40 AM 1o 10008 AM BEFWRT e

7. Write & story problem whene the answer is 2:35 PM and
information is used within the story. 8:35 AM, 3 hours. ¥

additional infarmation or imes 10 reach the answer give
4 2 TURM IN

Review Turned In Assignment

Score - Grade is pending if items
need to be reviewed " Geow

E Missed Questions highlight in red

[o]_lalo]

n Teacher Feedback (if applicable)

Note: Review information displayed depends
on assignment settings from the teacher.
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Data Reports &
Analysis

reports.

View Reports

Viewing Reports

From the home page, select View
Reports.

Select the assignment to review
assignment specific data.

Assignment Score Graph

Sidebar navigation for reports

Adjust the Performance Band

*A Gradient System Admin can
customize district grading_scales.

Scores displayed using
assigned performance band

Students per performance level
*Hide student names using Configure.

Configure settings to display
and download reports

Download report data for use in
other programs

Print report visualizations

Gradient | Assessment Made Easy

GUIDE

After collecting assignment responses from students,
immediately review meaningful and flexible data

“ GRADECAM/GRADIENT
Eh

L2k n

b FAMORITES
~ ASSIGNMENT SUMMARY
® Score Graph
O Rem Analysis
O Rem Summary
O nem Retabily
v STUDENTS
* CLASSES
* TEACHERS
v SCHOOLS
¥ STAMDARDS
* GENDER
* ETHMICITY
v ESL
b DISABILITY

* FARMS
FUTERS:
Tumed In

My classes

Welcome, Kate!

O
View Assignments Create Assignment
% GRADECAM/
HTA
Report: = &
Manage Online Accl- leports Configure Bown
s Ov  Sewch 127 assignments Q
o LAERARITES < Assignment Qverview
View Classes EUSEMEIE T o
® Overview
¥ Unit 2: Chapt 1 - Social Med..  Exam 5
Q By Standard
m O Longhudal Practice Quiz Exam  KS B
+ STUDENTS Student Self-Assessment Exam 5
+ CLASSES Kindergarten Readiness obs 6
*IEAEHERE) Animal Masks Rubric-Obse...  Obs 6
= & B
—
Configure Download  Print
Keys Responses Reports
= & B e bd
Gonfgue Downbosd  Frint foms  San Transher
Score Geaph * Fillers (1) =
< Score Graph Lis . e
8.3 Exit Ticket | Filtored by: Turmed 18% 1 537
2 Parfcemance Band: Standard »
D« L A8 [
n ™ s o .
1]
H ‘
H
L]
25
., N
A R 10 Eelow Ratic (455 O et 1685 bove Baske () | Advanced ¢ 0
Advanced (90% - 100%)
Harman, Lana 100% ates, Derise 100%
Phillips, Beverly 100%
Above Basic (B0% - B9%)
Brocks, Nathanie a8% Hosuston, Whitney ae%
Day, Stewart 2% Logan, Micheal a8%
ik, Ecward 85% Reese, Tammy 88%
Hall, Noah 88% Senith, Wil BE%
On Lavel (687% - 70%)
Banders, Antons 5% Husdson, Raul 5%
Buliock, Sandm 5% Ighesas, Ercique 5%
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DATA REPORTS & ANALYSIS

Item Analysis Report B: =5 287
REPORTS Nem Analysis - Filters (3] =
n Select Item Analysis from Reports . s  ftem Anelysis ©
list in sidebar UG SN Y S
O Score Graph n 0%
B} Auto-graded responses with the n: i i I
. . Hem Summary “ 6y 10% ) E.‘:". Y
correct answer (Ex. MC, Fill in Blank, O nem Rlatiny L ol okt
Numeric, etc) *ASTUDENTS P rrees
* CLASSES
Performance tasks using points or ~ » s
. . * SCHOOLS
rubric scale (Ex. Rubric, Open Response) , . .oms H or o3
» GENDER 3.5 4. &
n Sort answers by most responses — e s
Class By Question Report
Bl select Classes e s | ke = e
REPORTS O~ Search 3 classes Q Class By Question = Filters () =
n Select By Question > FAVORITES © Class By Question ©
» ASSIGNMENT SUMMARY 8.3 Exit Ticket | Filtered by: My classes, Current Terms

Performance Band: Standard »

. * STUDENTS EDIE . [ IR
ﬂ Configure to show n@ o

Standards in header if ® Gt

w
rS
o

SR
they have been added ﬂ' S Nermed 2

O By Standard Enrichment Ho

to the questions

188% 58% 83% 58%

1
s0%
O Lowest Standards Math 74 (1) - m e B

» TEACHERS
Math 7B (2) 78% 81% 75% 7%
» SCHOOLS
* STANDARDS
Report Tips and Tricks
> Student By Standard @ B | Gaacehis o In :
Fitered by Tumed n, My dasses. Cur t By Stan( =
P"'ﬂ“"’“?"‘ A (@Stud_ent By Standard @ oo Bang: Basic M (o
= i N e ————— B;:‘i;‘k‘aﬂ:q.[nis‘;ri-d]v ,,.\# mpl \_/
- .
. Far e \
¥ ¥ L) \-} \f;' -'9“'?
B Frank, Anne 1M . .
. ’_\59 ’_c; Anng P A A
1 Kennedy, Jackie o o & Frank, Anne 1% [ dy, Jackie - & )
B Parks, Rosa 10 | 6os B Kanachy, Jackie - = — ; " -
— | e
Add Standards to Favorite reports that are Configure reports to
questions, even after used often. display performance band

collecting responses.

abbreviations.
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Transfer Grades
to Gradebook

- After collecting assignment responses from students,
/ easily transfer grades to your digital gradebook.

Transfer Grades

See the Help Center for more details on Grade
Transfer options.

Transfer Grades e

Note: For best results, we reccomend using Welcome, Kate!
Chrome or Firefox on Windows or Mac.

0O |al

From the home page’ SeleCt Transfer View Assignments Create Assignment View Reports
Grades. Search for assignment. . a s P

Manage Online Access Print Forms Scan Forms

- or -
1 =

After CO”eCt|ng reSponseS, / View Classes View Students Transfer Grades
select Transfer from toolbar Transfer

within an assignment.
Grade Transfer Window

n Select the Class to transfer

Grade Transfer
n Transfer options: —
. 8.3 Exit Ticket
Exact Points Awarded - Actual e *
number of points earned out of total I\;Ia:h 2 .
points possible
. Transfer the for..
@ Percent Points Awarded - Converts n exact points awarded H entire assignment -
points earned to percentage out of
Set max points Decimal Precision Missing Scores
1 Enter Zero -
Performance Band Abbreviation -
ORDER OF STUDENTS SCORE TO BE TRANSFERRED

Enters abbreviation from the

Banderas, Antonio 5 I
Performance Band (Ex. AB for above ST :
average) Chan, Jackie 0
B} sclect to transfer for entire i ¢
Connery, Sean 4

assignment or specific standard*
*Note: Standards must be added to questions.
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TRANSFER GRADES TO GRADEBOOK

Pick a Transfer Method

Select one of the three methods
transferring grades

Follow directions provided for th
method

Select Done

Adjust transfer Settings

Transfer Instructions

for There are three options for transferring your grades. Please select an
option to view transfer instructions.
Paste Hotkey Right Click
at

n 1. Copy your unigue transfer code
2. Open your gradebook in another browser tab
3. Click the first student's cell and then Paste

SETTINGS

DONE

Transfer Settings - Troubleshooting

If grades are not being transferred properly you can adjust the Settings to match how

your unique grade book will input the

n Name Sorting - Ensure the order

matches how names are listed in

grades.

SETTINGS Grade Transfer @

Account Profile

Include

Plan Las'l Name First Name - -
your grade book. -
Helpdesk n Down arrow n Fast »
E Return Key - Change to a setting N—— N L
that WI” prOperly InpUt the Performance Bands Enabled -~ F8 . + Enabled -
scores. Return twice is a good Camera
option to try. GO
Sounds
[EJ Speed - Adjusting to a slower Cls iy
. Standards
speed will often correct errors. N
out
Grade Transfer Tips and Tricks
8.3 Exit Ticket x o
! * enlire assignment -
Math 74 (1) - ——
for
v exact points awarded | Bl entire assignment Skip
percent points awarded | + Enter Zero
performance band abbreviation ke
6
Haiﬂ.der-as._-rf;ln.n; FERRED 0
— sall
Transfer the custom Transfer scores per Adjust to skip or enter
performance band standard for Standards- zero for missing student
abbreviations. Based grading. scores.
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